Panduan Tandatangan
Sendiri (Self Sign)

Berikut adalah langkah-langkah untuk melakukan tanda tangan digital secara mandiri (self-sign)

menggunakan aplikasi atau situs Xignature:

1. Login ke Akun Xignature
e Buka aplikasi atau situs Xignature.
e Masukkam alamat email dan kata sandi yang Anda gunakan saat pendaftaran.

e Klik tombol Sign In untuk masuk ke akun Anda.
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2. Mulai Proses Self-Sign
e Pada halaman dashboard, klik tombol Sign Document di bagian kiri atas.
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3. Unggah Dokumen yang Akan Ditandatangani
e Anda akan diarahkan ke halaman unggah dokumen.
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e Klik tombol Upload Document atau tarik dan letakkan (drg and drop) file PDF Anda

ke halaman unggahan.
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4. Menempatkan Tanda Tangan
e Setelah dokumen berhasil diunggah, Anda akan diarahkan ke halaman penempatan
tanda tangan.
e Klik tombol Sign di sebelah nama Anda.
e Prototipe tanda tangan Anda akan muncul di dokumen. Gunakan drag and drop
untuk memposisikan tanda tangan di lokasi yang Anda inginkan.
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5. Konfirmasi Tanda Tangan
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e Setelah posisi tanda tangan sesuai, klik tombol Sign Now untuk melanjutkan

proses.
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e Sistem akan meminta Anda memilih metode OTP (One-Time Password).
e Masukkan alasan dan lokasi (opsional) sebagai keterangan tambahan.
e Klik tombol Submit untuk melanjutkan.
e Catatan :
o Visible Signature : Jika dicentang, tanda tangan Anda akan terlihat di
dokumen.
o Visible Time : Jika dicentang, akan ada timestamp pada tanda tangan digital
Anda.
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6. Verifikasi OTP atau PIN
e Masukkan kode OTP atau PIN Anda, lalu klik Submit untuk menyelesaikan proses

tanda tangan.
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7. Selesai - Periksa Dokumen yang Sudah Ditandatangani
e Setelah proses tanda tangan selesai, Anda bisa melihat daftar dokumen dengan
mengklik Show Document List.
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e Pada halaman All Documents, dokumen yang baru saja ditandatangani akan
muncul di bagian paling atas dengan status Done.
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e Klik judul dokumen tersebut untuk memeriksa detail dan memastikan tanda tangan

digital sudah berhasil.
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release of Leiraset sheets containing Lorem |psum passages, and more recently with desiiop publishing Download Document

software like Aldus PapeMaker including versions of Lorem lpsum
B =D -

Losrems ipsaim s simiply dumimy teat of the printing snd typesstting industry. Lorem Ipsum has been the
industry's standard dumemy text ever since the 1500s, when an unknewn printer took a galley of type
and scrambled it to make 3 type specimen book, it has survived not onby fire centuries, but ako the lsap

into electronic typesetting, remaining essentially unchanged. It was popularised in the 19605 with the Penerima

release of Letraset sheets containing Lorem Ipsum passages, and mone recently with deskitop publishng iiiniiion g o
software like Aldus PageMaker including versions of Lorem ipsum.

Losrem ipsum is simply dummy teat of the printing snd typesetting industry. Lorem |psum has been the Mubamad Nur ALf
induistry's standard dumeny Ut evar sings the 15005, when an unknown printer 1ok & galley of type . e
and scrambied it fo make a type specimen book, i has survived not only five centuries, but sl the leap ’“—H‘"SW"E"

inte sbecironic typeseiting, remaining essentially unchanged, It was popularised in the 1960 with the
release of Letraset sheets containing Lorem Ipsum passages, and meee recently with desidop publishing
software like Aldus PageMaker inchading versions of Lorem Ipsum

Losremi ipsum is simply dummiy teat of the printing snd typesetting imdustry, Lorem ipsum has been the s ARTNIESS dekumEn N
industry's standard dummy test ever since the 15005, when an unknown printer took a galley of type
and scrambled it to make a type specimen book. it has survived not only five centuries, but also the leap

D selesa into electronic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the . Hunimad Nur AP
release of Letravet sheets containing Lorem Ipsum passages, and more recently with deskiop publishing 16N
B Ditatalkan software like Aldus Pagebaker including versions of Lorem ipsum.
B Gagal . Muhamad Nur AUt
| i
[ Disolak
Revision #3

Created 3 February 2025 06:28:08 by Raka Zain
Updated 26 April 2025 03:48:23 by Nur Alif


https://docs.xignature.co.id/uploads/images/gallery/2025-02/9K2image.png
https://docs.xignature.co.id/uploads/images/gallery/2025-02/CaSimage.png
https://docs.xignature.co.id/uploads/images/gallery/2025-02/OOqimage.png

